PROCESSING AND DECISION ON APPLICATION
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Application made
under .18 is
submitted to the
Information Unit/
Registry of the Public

The designated RTI
Officer shall upon receipt
of the application make a

determination as to

— whether or not the

application is one that

Where the application does
not fall within the ambit of
5. 23 (T), the RTI Officer shall
within 14 days of receiving
the request, engage the
=* relevant persons within the
institution and the

=1 A safeguards the life or information generating
Institution liberty of a person within directorate to confirm the
the ambit of 5. 23 (7) availability of the information
requested
|
'

Where an EXTENSION of time
is needed, RTIO shall comply

with 5. 25.
IF NOT

Notice of the Decision shall
be communicated to the
Applicant by or on the 14t
working day from when the

The Decision shall where
it confirms the availability
of information state the
manner in which access

- will be granted and

whether or not access to

the information shall be
given in part and the

reasons for giving only

part. (s. 23(1(2)(3).

application was made.
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Where the information
requested shall be refused, the
RTIO shall notify the applicant
within 12 days of receiving the

application, communicating

=+ the refusal of the application

and the reason for the refusal.
Where it falls within the
exempt category s.5-17; s.23
(10);=.24; the RTIO shall state
the section/reason the refusal
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